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Initial Zoom Invitation Email

PLEASE READ this email. There are items that must be done

r to attending the class.

Hello,

This is a reminder that you are registered to attend our OSHA #XXXX as a zoom class starting Month, day from 8am-4:30pm Pacific Time. Full attendance in class session(s) is required. Please log into the class at 7:45am (15 minutes before start-time). You will startin
the waiting room and be brought into the class for an audio and computer test.

Important—ACTION REQUIRED:
Do this in advance. You must complete a sign in/registration to this class in advance by completing the information requested in the link below:
https://cccconter.zoom ing/register/tJIkduCsgDosHAFIhg_1tHpRHA9-Vm7xcyu3

When you click the link, please select your time zo

before you click register. Pacific Time is automatically selected.

After registering, you will receive a confirmation email 8gntaining information about joining the meeting. Do not share the link.
ation using the Zoom attendance roster. After signing in (registering), you will receive a confirmation email containing information required for joining the class. The password for the class is Oshadyou. It is case

n the page. DO NOT click the tab on the screen. Doing so will not cancel your enrollment in the class. You MUST contact us directly at jleigh@clpced.org or (866) 936-6742.

This step is required in order for us to confirm your parti

sensitive. Also, you will see a tab to cancel your registratiol
Technology Requirements:

The class will be conducted using ZOOM, a live, video-based platfoi
- Broadband internet connection

. In order to fully participate, you must have:
- Desktop or laptop computer or a tablet, microphone and webcam
You can test your internet connection at https://zoom.us/test.

We are excited to have you in the class. If you have questions, contact us at jlei ccd.org or call (866) 936-6742.

Jenifer Leigh

Chabot-Las Positas Community College District | OSHA Training Institute Education Center
3860 Owens Drive 37 Floor | Pleasanton, CA 94383

Telephane: 925.416 5161

www.oshadyou.com

Read all instructions, then click the
link to set up your registration.




Post Registration Email from Zoom

Hello Suzanne Kohler,

Thank you for registering for OSHA #7405-Fall Hazard Awareness for the Construction Industry. You can find information about this meeting below.

OSHA #7405-Fall Hazard Awareness for the Construction Industry

Date & Time Jul 7, 2022 02:30 PM Pacific Time (US and Canada)
Meeting ID 969 1946 1675
Passcode Oshadyou

Please log into the class 15 minutes early for an audio/visual check.

Add to Calendar(.ics) | Add to Google Calendar | Add to Yahoo Calendar

You can cancel your re

ation at any time.

Please sub

WAYS TO

If the button abole does not work, paste this into your browser:

https://cceconfer koom.us/w/969194616757
tk=00MAPnvnhP §j4n4qBaVYGEFg6Y2jL0_jINS6ITbT3A DAMAAAAWKNmMKx M TNFOVJOMFNfdUh3QjF CcG5ZUTNB.

&pwd=bnRhcXVsN25kdDBVK3RGROxzblhUZz09

To keep this mjeeting secure, do not share this link publicly.

DO NOT use the Add class to your Retain this email
cancel function — this calendar (optional). and join meeting
will not cancel your when ready.

enrollment.




Joining the Meeting

8 cccconferzoom.us/w/969194616757tk=0oMAPnvnhP 1kj4ndgq8aVYGEFgEY 2jL0_jINBEITbTIA.DOMAAAAWKNmMFKxZ MRTNFOVIOMFNfdUR3QjFCeGEZUTNEAAAAAAAAAAAAAAAAAAAAAAAALAAAAAS pwd=bnRhcKVs

Events 0 Searchable Course... 0 Map o Searchable Trainers @ Standards vs 30 0 Course | JSHA Card Portal  «= Date Calculator: Ad...

Open Zoom Meetings?
& ConferZoom

https://cccconfer.zoom.us wants to open this application.

[0 Always allow cccconfer.zoom.us to open links of this type in the associated app

Open Zoom Meeti\[jgs

Click Open Zoom Meetings on the dialog shown by your browser

If you don't see a dialog, click Launch Meeting below

By clicking "Launch Meeting”, you agree to our Terms of Service and Privacy Statement

Launch Meeting

Don't have Zoom Client installed? Download Now

Having issues with Zoom Client? Join from Your Browser



Joining the Meeting — Class Not Yet Open

Click wser

_ Please wait for the host to start this meeting.
By clicki atement
Start: 2:30 PM

Test Computer Audio

Having issues with Zoom Client? Join from Your Browser

This screen means that the host has
not yet started the class. You should
return when the start time is sooner
(approximately 15-20 minutes
before class begins).




Joining the Meeting — Class Is Open

oz - a

The meeting host will let you in soon.

The host will let you in soon In the meantime, you should
for an audio/visual check. test your speaker and

microphone.




Testing your Speaker and Microphone

) Settings
G I
enera Speaker
Videa | Test Speaker | Echo Cancelling Speakerphone (E243m)
Output Level: 4
i hads volume: 1—@
( Share Screen (") Use separate audio device to jplay ringtane simultaneously
Q Chat Microphone [}
| Test Mic | Echo Cajcelling Speakerphone (E243m)
Zoom Apps E—
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Suppress background noise Ledrn mo
Profile O auto
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) statistics - ; 9 ;
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Q Keyboard Shortcuts Music and Professional Audi
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M) dvdammmtinalbe fnin cedia b e e ST B S R e i T

| Advanced |

You may need to select a different
speaker/microphone, especially if you
are using a headset or have external
speakers.




Enabling Video

2 Video Preview x

Always show video preview dialog when joining a video meeting

N

Join with Video | Join without Video \
You must join with video. We
require your camera to be on
at all times except during
breaks.




Enabling Audio

© Zoom

You must join with audio so
you can interact with the
instructor and your peers.




Using your Phone for Audio

=]

If your device’s audio isn’t working properly
and the cohost/AV technician’s troubleshooting
advice isn’t solving the issue, you have the
option to join using your phone as audio.




Using your Phone for Audio (continued)

=]

OSHA

Training Institute
2 B

Education Centers'

Chabot - Las Positas
Community College

1. Click the Join Audio button on the bottom left
2. Dial any of the listed phone numbers

3.0n your phone, enter Meeting ID, followed by #
4. Enter Participant ID, followed by #




Using your Phone for Audio (continued)

@ Zoom Meeting Participant ID: 480581

Training Institute
Education Centers®

Chabot - Las Positas |
Community College
District

—

The audio image on the bottom left will look like a phone receiver
when you have successfully synched your audio.

Click unmute and speak into your phone when you need to
speak. Don’t forget to mute again when you’re done!




Basic Functions

=

OSHA |

Training Institute
Education Centers®

Click Unmute when you would
like to speak. Remember to mute
again when you’re done!

Click Stop Video if you would like
to turn off your camera during
breaks. Remember to turn it back
on once class has resumed!




Gallery Vs. Speaker View

You can switch between Speaker (shows
only the person speaking) and Gallery
(shows all participants) view at the top

right corner. We recommend Gallery so
you can see everyone at the same time.




Changing your Screen Name

1. Click Participants at the bottom navigation bar
2. Hover over your name
3. Click More
4. Select Rename
Please use both your first and last name for recordkeeping purposes.




Changing your Background

B2 Zoom Meeting

OSHA |
Training Institute
Education Centers® |

Select the small arrow on the Stop
Video button and select Choose
Virtual Background, Video Filter, or
Video Settings (recommended if you
have clutter or distractions behind

you).

- %
v Participants (2)
m Suzanne Kohler (Me) P

G Cohost-Jenifer (Host) 4

We recommend using the blurring
feature or one of Zoom’s built-in
virtual backgrounds.




Using the Chat

Chat

Click Chat on the bottom navigation bar. The cohost/instructor may send

messages with pertinent information

or questions so be sure to have this
open!

You can broadcast a message to
everyone or select a specific person.




Using the Virtual Raise Hand Function

=

OSHA |
Training Instit

rai ute
Education Centers®

Chabot - Las Positas
Community College

Click Reactions on the bottom
navigation bar and select:

Raise Hand

uuuuuuuu



Viewing PowerPoints

OSHA 510

Construction Industry
Occupational Safety & Health Standards

Course Orientation

Module #1

Chabot-Las Positas Community College District
www.oshadyou.com

This is what you will see when
the instructor shares their
screen.




Viewing PowerPoints (continued)

Construction Industry
Occupational Safety & Health Standards

Course Orientation
Module #1

You may adjust how big/small
the PowerPoint appears by
dragging the vertical bar.




Leave Meeting

Once class is over, you may

leave the meeting by clicking

the red Leave button at the
bottom right.




Trainer-Level Classes Only

OSHA #500, #501, #502, #503, #5600, etc.

You will be required to give a presentation in these courses. These instructions
will guide you in sharing your screen and presentation with the class.

Chabot - Las Positas Community College District

An Authorized

OE ;l l Q Training Institute
Education Center®




Sharing Your Screen

=]

Participants (2)

m Suzanne Kohler (Me) Prn]

=

Training Institute
Education Centers®

Chat

Click Share Screen on the bottom You can select your entire screen
navigation bar. (recommended if you will be switching
between documents) or a specific
document (recommended if sharing
only one document/PowerPoint).

A window will appear for you to select
which screen you would like to share.




Sharing your Screen (continued)

o

OSHA |

Training Institute
Education Centers®

Chabot - Las Positas
Community Collegg

Cohost-Jenifer

v Participants (2)
m Suzanne Kohler (e}
o Caohost-Jenifer (Host)
() Select a window or an application that you want to share
/ @
Screen 2 Whiteboard iPhone/iPad
$ b i et
S Invite Unmute Me
= a
v Chat
°
Presentation] - PowerPoint @ Launch Mesting - Zoom - Googl... “ Snagit Capture
() Share spund  ~ [ Optimize for video clip
elect this option if you want others to hear
ounds coming from your camputer as well
N« your shared screen
Se Who can see your messages?
To:  Everyone v 0®

Type message here...

Don’t forget to click the Share Sound

button if you plan to play a video or
have a PowerPoint slide with audio!




Sharing your Screen (continued)

in E
Presentation
Your navigation bar will You will still be able to see some
move to the top. Click participants (you can see more if
the red Stop Share you have two monitors).
button to end sharing.




Sharing your Screen (continued)

jmations  SlideShow  Review  View  Help  Acrobat  Q Tell me what you want to do

'“'D [Ftayout - i E~~OoO DD 2 Find &
£ Reset AL L dn - 0 Replace - (&
st New B I UGS ah . oy ~ Arrange Create and Share
Slide~ 5 Section = : 3 KERIAN R 5] e [ Select~ ‘Adobe PDF
Clipboard G Slides Font Paragraph Drawing Editing
1
Presentation

Presentation

Begin your slideshow either by:

1. Clicking the Slide Show icon on the
bottom right of the PowerPoint.




Sharing your Screen (continued)

EES B = R~ = : 4 Suzanne Kohler

File Home Insert Design Transitions: Animations Slide Show

Use Timings
From From Present CustomSlide  SetUp  Hide  Rehearse Record Siide Do P rase nieview

Beginping Current Slide  Online~  Show+  Slide Show Slide  Timings  Show~ Show Media Controls
Start Slide Show SetUp Monitors
Start Frolg Beginning (F5) —

Start the sh, rom the first slide.

Presentation

Siide1of1 [2 = Notes WBcomments [[E. 55 B T - 1 + 114% F3

Or by:

2. Clicking From Beginning under the
Slide Show tab at the top navigation
bar.




Thank you for joining us
for our Zoom class!

ommunity College District

Chabot - Las Positas C
An Authorized
C: )f ;l l q Training Institute
Education Center®




